[Organization Name]YOUR LOGO HERE

[Organization Address]
[City, State, ZIP]
[Website]
Phone: [Phone Number]
EIN: [XX-XXXXXXX]
[Date]

[Donor Name]
[Donor Address]
[City, State, ZIP]

Dear [Donor First Name],
Thank you for your generous support of [Organization Name] throughout [Year]. Your contributions help us continue our mission to [brief mission statement or impact], and we are deeply grateful for your partnership in this work.

Below is a summary of your charitable contributions for the year.
Donation Summary for [Year]
	Date
	Contribution Type
	Amount

	[Date]
	Donation
	$[Amount]

	[Date]
	Donation
	$[Amount]

	[Date]
	Donation
	$[Amount]



Total Contributions for [Year]: $[Total Amount]
Tax Acknowledgment
This letter serves as your official acknowledgment of charitable contributions made to [Organization Name], a nonprofit organization recognized as tax-exempt under Section 501(c)(3) of the Internal Revenue Code.

Goods and Services Statement:
☐ No goods or services were provided in exchange for these contributions.
☐ Goods or services were provided in exchange for certain contributions. The estimated fair market value of those goods or services was $[Amount].
Please retain this letter for your tax records.

Thank you again for your generosity and continued support of [Organization Name]. Because of donors like you, we are able to make a meaningful difference in the communities we serve.
If you have any questions regarding your donation history, please feel free to contact us at [Phone Number] or [Email Address].
With sincere appreciation,
[Name]
[Title]
[Organization Name]
The templates provided are for general guidance only and not legal advice. Their use is at your own risk, and we are not liable for any damages arising from their use. Consult legal or professional advisors for tailored policies.

